	New Hampshire Orchid Society 2019 Show Vendor Agreement

	General Information - Vendors
	 

	Agreement  
	This Agreement is a legally binding contract between the NHOS and Vendors at the NHOS annual show. This Agreement is non- binding until executed by both parties. Once fully executed, a copy will be returned to the Vendor. Vendors are invited guests of the Show Chair. Vendors are required to complete the applicable sections of the agreement. Vendors selling plants are required to have a plant exhibit of at least 25 square feet (hereinafter referred to as 1 exhibit space). Vendors selling wares other than plants are required to have an exhibit of at least 3 square feet, which can be within their vending area. Please submit an exhibitor agreement to reserve your exhibit space. Only 1 vendor is allowed in a vending space; subletting of vending space is not allowed. 

	Definitions
	The following defines the terms and acronyms used in this agreement:
    NHOS -- New Hampshire Orchid Society, Inc.
    Board of Directors -- the elected governing body of the NHOS.
    Show Committee -- the NHOS committee responsible for managing all aspects of the show. 
    Exhibitor - one who shows or exhibits orchids or other related material, such as artwork.
    Vendor - a seller of orchids and/or related materials.
    Exhibitor space - the space allocated to an individual or groups for the purpose of displaying orchids and/or orchid related items.
    Vendor space - the space allocated to a Vendor for the purpose of selling orchids and/or related materials.

	Mailing Address
	All correspondence should be addressed to:
NHOS, Attention Show Chair
PO Box 5375
Manchester, NH  03108-5375

	Vending Space
	A full sales space is defined as being nominally 9 ft. X 10 ft. or 90 sq. ft. of floor space. Vendors may reserve up to two sales spaces. To reserve vendor space(s), return the attached form along with payment in full, of which one half is non-refundable, to our mailing address listed above.

	Payment Schedule
 (remit in US FUNDS only please)
	To lock in early bird prices, return the attached form completely filled out along with the required payment in full to NHOS postmarked not later than 15 November 2018.
Vendors reserving space after Nov. 15 will be subject to regular pricing. 
Reservations are honored on a first come, first served basis by postmark date as vendor and exhibit space availability allows.
Once NHOS has received a full compliment of vendor reservations additional vendors will be placed on a waiting list.
Beginning on or around 15 Dec., all registered vendors will receive a show floor layout and current vendor list. Updates will be made and provided as necessary up until show time.
Requests for exceptions or dispute resolution must be submitted in writing to the Show Chair who will then submit the request to the Board of Directors for consideration.

	Special Requests
 or Requirements
	Special requests that fall outside the terms of this agreement must be made in writing to the Show Chair at our mailing address above.  
Every effort will be made to accommodate special requests.  The Show Chair will respond in writing to any special requests by January 15th.

	Liability
	NHOS will take reasonable precautions to guard against theft or damage to plants or materials on display or offered for sale.  However, NHOS is not liable for any theft, damage or injuries that may occur as a result of a vendor’s decision to participate.

	Commercial Operations
	An Exhibitor/Vendor shall not remove items or plants to be sold from an exhibit space except after the close of the show on Sunday.  All material sold shall be bagged or packaged for protection from wind and cold.

All vendors must have a least 1 designated sales clerk on duty at their sales area at all times during the posted show hours.

	Attachment #1 and Exhibitor Agreement
	Attachment #1 is the form to be filled out and returned by Vendor
The Exhibitor Show Agreement describes the show schedule and vendor/exhibitor regulations.  This applies to all exhibitors and vendors at the show.

	Breach of Agreement
	A breach of any portion of this agreement by the Vendor/Exhibitor shall result in the Vendor/Exhibitor being held in questionable standing at future NHOS shows, or other activities, for a period of time to be determined by the NHOS Board of Directors.




Vendor Information - Please print clearly


(All Vendors must complete and return this section.

	)

	Name
 (for publicity & signs)
May be an individual's name or company name
	 

	Contact Person
	 

	Street
	 

	City/State/Zip Code/
Province/Country/
Postal Code
	 

	Phone/Cell
(include area code)
	 

	E-Mail Address
	 

	Vendor Sales Space
Plant vendors must take a minimum of 1 full space and up to a maximum of 2 full spaces

	Early Bird Reservations (signed agreement with payment in full if postmarked not later than 15 November.).

Choose one: _____ 1/2 sales space @ $200  ____ 1 sales space @ $350  ____ 2 sales spaces @ $600

	
	Regular Reservation (signed agreement with payment in full postmarked after 31 October).  

Choose one: _____ 1/2 sales space @ $225  ____ 1 sales space @ $400  ____ 2 sales spaces @ $700

	By signing this agreement, the Vendor acknowledges the following: 
1. He/she has read this agreement and Attachment #1 and the Exhibitor Show Agreement, which are made part of this agreement, and will be bound by conditions set therein;
2.  NHOS will take reasonable precautions to guard against theft or damage to plants or materials on display or offered for sale, however, NHOS is not liable for any theft or damage that may occur;
3.  All commercial operations shall be conducted at the vendor space;
4.  NHOS is not responsible for collecting any monies or taxes due to the vendor as a result of their sales activities;
5.  A breach of any portion of this agreement shall mean the Show Chair may take immediate steps to remedy the situation;
6.  A breach of any portion of this agreement shall mean that the Vendor may be banned from vending or exhibiting at future NHOS shows or other activities for a period to be determined by the NHOS Board of Directors; and
7.  Reservation of vendor/exhibitor space is on a first come, first served basis by postmark.     

	Vendor Signature                                               NHOS    
                                                                                                                                                             Date                                                                     Date                               
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